
POSITION DESCRIPTION


CITY OF GREENFIELD, INDIANA

POSITION:


Plant Operator I 

DEPARTMENT:

Wastewater Treatment
WORK SCHEDULE:
7:00 a.m. - 3:00 p.m., M-F

JOB CATEGORY:

LTC (Labor, Trades and Crafts)

DATE WRITTEN:  February 2000



STATUS:  Full-time

DATE REVISED:  January 2014




FLSA STATUS:  Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  The City of Greenfield provides reasonable accommodation to qualified employees and applicants with known disabilities who require accommodation to complete the application process or perform essential functions of the job, unless the accommodation would cause an undue hardship.
Incumbent serves as Plant Operator I for the Wastewater Treatment Department, responsible for monitoring and operating wastewater treatment systems.

DUTIES:

Gauges raw sludge, monitors grit collector and other processes, and makes appropriate tank changes as needed.  Hoses weirs as needed.

Records precipitation every two hours, including current plant effluent and total flow.  Records blower readings and daily flows, calculating and collecting amount of sample to be saved, and conducting pH test.

Rotates R.S.P.’s and blowers, waste sludge, and backwash filter system.  Completes weekly log of hours that blowers, R.S.P.’s and generators have run.

Operates belt press, fills decant, and makes polymer for sludge dewatering.  Changes appropriate tanks as needed.

Performs basic laboratory functions, including collecting and preparing wastewater samples from designated sampling places, and analyzing/identifying concentrations of chemical, physical, or biological characteristics according to requirements.  Reviews test results with Laboratory Technician and takes appropriate action.  

Periodically performs duties of Laboratory Technician in his/her absence, including running daily lab tests, analyzing/preparing samples, cleaning laboratory equipment, and maintaining records.

Completes daily logs of operations performed, including recording tasks performed, gauge readings, and problems encountered.  Interprets plant functions and adjusts controls as needed, but usually confers with Assistant Superintendent.
May work weekends at wastewater treatment plant.

May serve on 24-hour call for emergencies.

Performs related duties as assigned.

I.  SKILLS AND KNOWLEDGE:
High school diploma or GED and ability to obtain a Class I Wastewater Treatment Plant Operator license.  Ability to obtain continuing education credits as needed.

Basic knowledge of Department and OSHA safety policies and procedures, and ability to perform basic plumbing and electrical repairs and properly operate a variety of hand and power tools, vehicles and heavy equipment, including wrenches, screw drivers, air compressor, shovels, rakes, brooms, mops, riding mower, push mower, snow blower, and tractor.

Basic knowledge of IDEM and EPA wastewater treatment regulations and standard laboratory procedures, and ability to properly operate various laboratory sampling/testing equipment.

Working knowledge of universal health precautions and City's Bloodborne Pathogens Control Plan, and ability to apply such knowledge on the job to protect oneself from infection.

Ability to physically perform assigned duties, including hearing sounds/communication, close vision, standing/walking for long periods, climbing stairs, pushing/pulling/lifting/carrying objects weighing more than 50 pounds, reaching, bending, crouching/kneeling, handling/grasping/fingering objects, depth perception, and periodically exerting continuous physical effort for long periods.

Ability to compute and calculate results of tests, and read and interpret specifications, technical manuals, instruments, gauges, and dials.

Ability to provide public access to or maintain confidentiality of department information and records according to state requirements.

Ability to comply with all employer and department policies and work rules, including, but not limited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to work alone with minimum supervision and with others in a team environment.
Ability to work on several tasks at the same time and work rapidly for long periods, occasionally under time pressure.

Ability to understand, memorize, retain, and carry out written or oral instructions and present findings in oral or written form.

Ability to effectively communicate with co-workers, other City departments and the public, including being sensitive to professional ethics, gender, cultural diversities and disabilities.

Ability to occasionally work extended, weekend and/or evening hours.

Ability to serve on 24-hour call and respond swiftly, rationally and decisively to emergency situations.

Possession of a valid drivers license and demonstrated safe driving record.

II.  RESPONSIBILITY:
Incumbent performs a variety of moderately complex, standardized duties according to well-established policies and procedures.  A moderate degree of care and skill are required to protect tools and prevent injury to self and others.

III.  PERSONAL WORK RELATIONSHIPS:

Incumbent maintains frequent contact with co-workers, other City departments and the public for the purpose of exchanging and explaining information.

Incumbent reports directly to Assistant Superintendent.

IV.  PHYSICAL EFFORT: 
Incumbent's duties involve hearing sounds/communication, close vision, standing/walking for long periods, climbing stairs, pushing/pulling/lifting/carrying objects weighing more than 50 pounds, reaching, bending, crouching/kneeling, handling/grasping/fingering objects, and depth perception.  Duties may involve continuous physical exertion, but prolonged intense physical strain is not associated with normal duties. 

V.  WORKING CONDITIONS:
Incumbent performs duties in a wastewater treatment plant, vehicle and outdoors, involving exposure to bloodborne pathogens and other infectious materials, noise, grease, dirt, dust, fumes, chemicals, extreme temperatures and inclement weather.  Incumbent occasionally works on ladders and in confined areas.  Safety precautions must be followed at all times to avoid injury to self and others.  

Incumbent occasionally works extended, evening and/or weekend hours.  Incumbent serves on 24-hour call for emergencies. 

· This position is identified as having occupational exposure to blood, chemicals, or other potentially infectious and/or hazardous materials.
VI. APPRENTICESHIP:
This position is encouraged to take part in the Wastewater Utility Apprenticeship Program and all of the requirements therein. Failure to complete the program’s guidelines may be grounds for termination.

APPLICANT/EMPLOYEE ACKNOWLEDGEMENT
The job description for the position of Plant Operator I for the Wastewater Treatment Department describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description, and understand that it is not a contract of employment.  I am responsible for reading this job description and complying with all job duties, requirements and responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?   Yes______  No______

_______________________________________________

________________

Applicant/Employee signature




Date

_______________________________________________

Print or Type Name


JOB POSTING

CITY OF GREENFIELD WASTEWATER TREATMENT PLANT DEPARTMENT
POSITION:


Plant Operator I


WORK SCHEDULE:
7:00 a.m.-3:00 p.m. M-F

JOB CATEGORY:

LTC (Labor, Trades and Crafts)

DATE WRITTEN: February 2000  


STATUS:  Full-time

DATE REVISED:  January 2014            


FLSA STATUS:  Non-exempt

The following essential job functions comprise a summary of job duties, requirements, and responsibilities contained in the job description prepared for this position. The job description will serve as the primary document in the selection and hiring process; and constitutes the context for incumbent job performance and evaluation.   To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.  This position is encouraged to follow the regulations & guidelines of the Wastewater Utility Apprenticeship Program for this stage of the program. The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
ESSENTIAL FUNCTIONS:

Gauges raw sludge, monitors grit collector and other processes.  Hoses weirs as needed.


Records precipitation every two hours.  


Records blower readings and daily flows.


Rotates R.S.P.’ s and blowers, waste sludge, and backwash filter system.  


Completes weekly log of hours that blowers, R.S.P.’ s and generators have run.


Operates belt press, fills decant, and makes polymer for sludge dewatering.  


Changes appropriate tanks as needed.


Performs basic laboratory functions.  


Reviews test results with Laboratory Technician and takes appropriate action.  


Periodically performs duties of Laboratory Technician in his/her absence.


Completes daily logs of operations performed.  


Interprets plant functions and adjusts controls as needed, but usually confers with Assistant 
Superintendent.


May work weekends at wastewater treatment plant.


May serve on 24-hour call for emergencies.

REQUIREMENTS:
High school diploma or GED;

Basic knowledge of Department and OSHA safety policies and procedures, and ability to perform basic plumbing and electrical repairs and properly operate a variety of hand and power tools, vehicles and heavy equipment, including wrenches, screw drivers, air compressor, shovels, rakes, brooms, mops, riding mower, push mower, snow blower, and tractor;

Basic knowledge of IDEM and EPA wastewater treatment regulations and standard laboratory procedures, and ability to properly operate various laboratory sampling/testing equipment;

Working knowledge of universal health precautions and City's Bloodborne Pathogens Control Plan, and ability to apply such knowledge on the job to protect oneself from infection;

Ability to physically perform assigned duties, including hearing sounds/communication, close vision, standing/walking for long periods, climbing stairs, pushing/pulling/lifting/carrying objects weighing more than 50 pounds, reaching, bending, crouching/kneeling, handling/grasping/fingering objects, depth perception, and periodically exerting continuous physical effort for long periods;

Ability to compute and calculate results of tests, and read and interpret specifications, technical manuals, instruments, gauges, and dials;

Ability to understand and follow written and oral instructions and work with others in a team environment;

Ability to effectively communicate with co-workers, other City departments and the public, including being sensitive to professional ethics, gender, cultural diversities and disabilities;

Ability to occasionally work extended, weekend and/or evening hours;

Ability to serve on 24-hour call and respond swiftly, rationally and decisively to emergency situations.

( This position is identified as having occupational exposure to blood, chemicals, or other potentially infectious and/or hazardous materials.
LICENSE/CERTIFICATION NEEDED:
High School Diploma or GED

Possession of a Class I Wastewater Treatment Plant Operator license; Ability to obtain continuing education credits as needed;

Possession of a Commercial Drivers License (CDL) with required endorsements and demonstrated safe driving record.
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