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POSITION:


 
Bus Driver

DEPARTMENT:

 
Parks and Recreation
REPORTS TO:
Assistant Park Director & Program/Events Specialist
WORK SCHEDULE 
Hours vary
DATE WRITTEN:
January 2005

STATUS:  Seasonal
DATE REVISED:    February 2022

STATUS:   Non-Exempt
To perform this position successfully, an individual must be able to perform each duty satisfactorily.  The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Incumbent serves as Bus Driver for the City of Greenfield Parks and Recreation Department.  Incumbent works under Assistant Park Director and Program/Events Specialist and is responsible for the safety of all passengers.
DUTIES:

Inspect vehicles on a regular basis to ensure safe operation.  Conduct daily check of equipment for safety, cleanliness, and good repair.
Keep vehicles fueled and fluid levels to the proper specifications.  
Transport children to and from destinations in a safe and timely manner.  Drivers will be responsible for transporting participants to and from designated locations for field trips, and also remaining on site as requested by Program Directors.  
Comply with all state and federal transportation regulations.  Follow all given transportation policies and procedures.  
Performs other duties and special projects as assigned.    
Submit orders for equipment, repairs and/or supplies when needed, ensuring timely arrival of materials. 
Must be able to work a flexible schedule. May require drug test, background check and motor vehicle record check prior to employment.
JOB REQUIREMENTS:
One to three years of experience driving. 
First Aid and CPR certification preferred.  
Prefer a Class “B” Commercials driver’s license with endorsements for passengers and air brakes.  Driver’s License required, CDL is preferred. Experience driving oversized vehicles a plus. 
Must be available to assist in special events and programs throughout the year.  This can include, but is not limited to summer concerts, movies, Trunk or Treat, Turkey Day 5K, winter activities, etc. 
DIFFICULTY OF WORK:  
Incumbent’s duties are somewhat broad in scope.  Duties include being involved with many variables and considerations.  Incumbent performs according to well-defined policies and procedures, exercising independent judgment in identifying community reaction needs, planning and coordinating appropriate program activities, special events, and supervising and directing personnel.

RESPONSIBILITY: 
Incumbent performs according to standard practice of the professional field.  Incumbent receives general supervision and discusses with Assistant Parks Director and/or Program/Events Specialist unusual/unprecedented situations.  Incumbent’s work is reviewed primarily for attainment of program objectives and effect on department goals and objectives.

PERSONAL WORK RELATIONSHIPS; 
Incumbents maintains frequent contact with co-workers, other City departments, other recreation organizations, program participants, local school corporation, national associations, and the public for purpose of exchanging information, explaining/interpreting policies and procedures, coordinating program activities, and supervising and directing personnel.

PHYSICAL EFFORT AND WORK ENVIRONMENT: 
Incumbent performs duties in a standard camp environment, standard bus vehicle, and outdoors involving sitting and walking at will, lifting/carrying objects weighing less than 50 pounds, close vision, keyboarding, and hearing sounds/communication.  

Qualifications:

Education – A minimum of a High School diploma or equivalent documentation of a GED.

APPLICATION/EMPLOYEE ACKNOWLEDGEMENT: 
The job description for the position of Bus Driver for the City of Greenfield Parks and Recreations Department describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description and comply with all job duties, requirements and responsibilities contained herein.

Is there anything that would keep you from meeting the job duties and requirements as outline?

Yes______  No_____

_______________________________________________        ______________________

Applicant/Employee Signature



      Date

