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POSITION:


Facility Foreman
DEPARTMENT:

Parks and Recreation

REPORTS TO:

Maintenance Operations Manager
WORK SCHEDULE:
7:00 a.m. - 3:00 p.m. {evenings, weekends and holidays}
DATE WRITTEN: 

May 2021


STATUS:  Full time

DATE REVISED:  

February 2022  
 
STATUS:  Non-Exempt

To perform this position successfully, an individual must be able to perform each essential function satisfactorily.  The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  The City of Greenfield provides reasonable accommodations to qualified employees and applicants with known disabilities who require accommodations to complete the application process or perform essential functions of the job, unless the accommodation would cause an undue hardship.

Main Focus:  Incumbent serves as Facility Foreman for the City of Greenfield Parks and Recreation Department.  Incumbent works under Maintenance Operations Manager and is responsible for maintaining existing department facilities and any adjunct facilities associated with City of Greenfield Parks and Recreation.
DUTIES: 
Perform a variety of tasks relating to installation, repair and maintenance of park structures and equipment routine and otherwise.
Cleaning of park buildings and grounds.
Perform duties such as mixing, pouring and finishing of concrete for projects such as play areas and sidewalks.
Assist with the assembly and installation of recreation equipment and its repair.
Assist with the repair and maintenance of doors, windows, locks, floorings, roofs and basic plumbing, electrical, landscaping and pesticide/herbicide application.
Assist in the use and care of power driven and hand operated tools.
Operate trucks, tractors, mowers, skid steers and other equipment.
Attend meetings and conferences as desired by the Maintenance Operations Manager.
Responsible for indoor facility maintenance in relationship to plumbing, painting, electrical and various other tasks as needed.
Prepare the community pool and splash pad areas including the filtration systems, plumbing of interior systems and interior repairs.
Diagnose repairs needed on facilities, equipment and other machinery.  This includes estimating material costs, labor costs, and making repairs as needed and advising Parks Maintenance Operations Manager of such needed repairs.

Oversight of facilities mechanical systems, including changing of filters regularly and other scheduled mechanical maintenance needs.
Must be available to assist in special events and programs throughout the year.  This can include, but is not limited to summer concerts, movies, Trunk or Treat, Turkey Day 5K, winter activities, etc.

Performs related job duties as assigned.

JOB REQUIREMENTS:
Knowledge of park and building maintenance.  Skilled in the use of tools and equipment used in park maintenance and development, building maintenance and custodial work.

Knowledge of the operation, repair and use of trucks, tractors and other equipment.

Ability to obtain and hold a valid Indiana driver’s license and Class B CDL with/Chauffer.

Ability to follow oral and written instructions.

Ability to interact with other city departments, county agencies.

Ability to work alone and with others in a team environment with minimum supervision and work on several tasks at the same time, often under pressure.

Ability to effectively communicate orally and in writing with co-workers and the public, including being sensitive to professional ethics, gender, cultural diversities and disabilities.

Ability to walk on uneven terrain, standing/walking for long periods, hearing sound/communication, close and far vision, depth perception, handling/grasping objects/ pushing/pulling/lifting/carrying objects weighing more than 80 pounds, bending, reaching, shoveling and raking.  Ability to weld (mig).
Always looking for better ways and ideas to complete tasks and grow the park system.

Critical Skills/Experience:
· Supervisory skills and experience preferred.

· Thorough knowledge of equipment and facility maintenance to include cleaning, preventive maintenance and repair, and the ability to apply this knowledge.
· Preferred experience in electrical, plumbing and construction.

· Specialized knowledge of work methods used and the ability to relate this knowledge to others.  This includes the proper safety procedures to use in specific maintenance work.

Difficult of Work: 
Incumbent’s duties are somewhat broad in scope.  Duties include being involved with many variables and considerations.  Incumbent performs according to well-defined policies and procedures, exercising independent judgment in identifying all facility’s needs, planning and coordinating appropriate maintenance protocols, special events, and supervising and directing personnel.
Responsibility:
Incumbent performs according to standard practice of the professional field.  Incumbent receives general supervision and discusses with Maintenance Operations Manager unusual/ unprecedented situations.  Incumbent’s work is reviewed primarily for attainment of department goals and objectives.

APPLICATION/EMPLOYEE ACKNOWLEDGEMENT: 
The job description for the position of Facility Foreman for the City of Greenfield Parks and Recreations Department describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description and comply with all job duties, requirements and responsibilities contained herein.

Is there anything that would keep you from meeting the job duties and requirements as outline?

Yes______  No_____

_______________________________________________        ______________________

Applicant/Employee Signature



      Date
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