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POSITION:


Landscape/Groundskeeper Foreman
DEPARTMENT:

Parks and Recreation

REPORTS TO:

Grounds Foreman
WORK SCHEDULE:
7:00 a.m. - 3:00 p.m., M-F {Some evenings, weekends and holidays}
DATE WRITTEN:

May 2021



STATUS:  Full-time
DATE REVISED:  

February 2024


STATUS:  Non-Exempt

To perform this position successfully, an individual must be able to perform each essential function satisfactorily.  The requirements listed in this document are representative of the knowledge, skill, and/or ability required.  The City of Greenfield provides reasonable accommodations to qualified employees and applicants with known disabilities who require accommodations to complete the application process or perform essential functions of the job, unless the accommodation would cause an undue hardship.

Main Focus:  Incumbent serves as Landscape/Groundskeeper Foreman for the City of Greenfield Parks and Recreation Department.  Incumbent must have advanced knowledge of plants, soils and general grounds maintenance.  
PRIMARY JOB DUTIES:

· Perform a variety of tasks relating to plant care, landscape oversight, sports field care, and general oversight of all grounds that fall under Park prevue and otherwise.
· Assist with the install and care of all landscaping areas and licensed pesticide/herbicide application.
· Assist in the use and care of power driven and hand operated tools. 

· Operate trucks, tractors, mowers, skid steers and other equipment.
· Identify tree removals on Parks property and recommendations for tree installations.
· Schedule, plans, coordinates and evaluates naturalist appropriate programs.  
· Responsible for assessing citizen needs/interests, developing long range plans.

· Developing an evaluation of programs/activities and carrying out evaluations. 
· Responsible for conducting organizational meetings, and making policy and procedural recommendations as needed in the parks naturalist realm.  
SECONDARY JOB DUTIES:

· Must be available to assist in special events and programs throughout the year.  This can include, but is not limited to summer concerts, movies, Trunk or Treat, Turkey Day 5K, winter activities, etc.
· Attend meetings and conferences as desired by the Maintenance Operations Manager.
· Performs related job duties as assigned.

EDUCATION/EXPERIENCE REQUIREMENTS:

· Must have high school diploma or equivalent

· Ability to obtain and hold a valid Indiana driver’s license and Class B CDL with/Chauffer.

· Some supervisory skills and experience preferred.
· Experience /proof of classes, workshops, and seminars related to plant knowledge/sports fields turf maintenance and grounds care.
· Proof of experience in the naturalist spectrum, sports fields turf maintenance and grounds care. 
· Licensed pesticide/herbicide preferred, but required once on staff in the first year.

· Preferred Master Naturalist’s certification to be the steward of parks natural environment and to teach these skills to others.

JOB KNOWLEDGE REQUIREMENTS:

· Knowledge of plants, plant care, trees, tree care, landscaping background, sports fields/turf care knowledge and/or equivalent experience, grounds care and maintenance.  

· Skilled in the use of tools and equipment used in park maintenance and development, building maintenance and custodial work.
· Ability to follow oral and written instructions.
· Ability to interact with other city departments, county agencies.
· Ability to work alone and with others in a team environment with minimum supervision and work on several tasks at the same time, often under pressure.
· Ability to effectively communicate orally and in writing with co-workers and the public, including being sensitive to professional ethics, gender, cultural diversities and disabilities.
PERSONAL WORK RELATIONSHIPS; 

· The individual shall maintain frequent contact with co-workers, other City departments, other recreation organizations, program participants, local and regional school corporations, national associations, and the public for purpose of exchanging information.
· The individual will report directly to the Maintenance Operations Manager
PHYSICAL EFFORT/ WORK ENVIRONMENT:

· While performing the duties of this job, the employee is frequently required to stand and walk, occasionally required to sit; climb or balance; stop, kneel, crouch, or crawl; and talk or hear.

· Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.
· While performing the duties of this job, the employee is regularly exposed to outside weather conditions and is occasionally exposed to moving mechanical parts and toxic or caustic chemicals
· Ability to walk on uneven terrain, standing/walking for long periods, hearing sound/communication, close and far vision, depth perception, handling/grasping objects, pushing/pulling/lifting/carrying objects weighing more than 80 pounds, bending, reaching, shoveling and raking.

DIFFICULTY OF WORK: 

· Incumbent performs according to well-defined policies and procedures, exercising independent judgment in identifying community reaction needs, planning and coordinating appropriate naturalist program activities, special events, and supervising and directing personnel. 
· Participation during inclement weather events (whether during normal scheduled hours or outside of normal scheduled hours) is expected, regardless of the on-call schedule.  The hours outside of normal scheduled hours may be considered mandatory as dictated by either the Parks Maintenance Operations Manager, Parks Director, Mayor, or any duly authorized agent.

APPLICATION/EMPLOYEE ACKNOWLEDGEMENT: 
The job description for the position of Landscape/Groundskeeper Foreman for the City of Greenfield Parks and Recreations Department describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description and comply with all job duties, requirements and responsibilities contained herein.

Is there anything that would keep you from meeting the job duties and requirements as outline?

Yes______ No_____

_______________________________________________        ______________________

Applicant/Employee Signature



      Date

Grounds Forman/Landscape 2024

